



WORK EXPERIENCE—URBANDALE HIGH SCHOOL


COORDINATOR:  Bill Peterson	


PHONE:  515-457-6838


petersonb@urbandaleschools.com








Grading/Credits Per Semester


Pass/Fail grading scale will be used


Average 10 hours work per week (170 hours) = 1 credit


Average 20 hours work per week (340 hours) = 2 credits


Half credit may also be given





Student __________________________________Grade _______ Age _______Cell Phone __________________ 


Parent/Guardian provide best way to reach you: (email, phone#)_________________________________________








The student will agree to:


Be in regular attendance at school and at the work experience.


Show honesty, punctuality, courtesy, a cooperative attitude, appropriate dress and willingness to learn on the job.


Complete and turn in all necessary reports to the coordinator.


Maintain a job for the semester. If the student is released from the job it is imperative that the student contact the school coordinator.  Please do so immediately.


In the event of illness or emergency, notify your employer immediately.


Always communicate with coordinator regarding any problems/concerns you are having at work.


Employer evaluations completed at least once each quarter.


Turn in check stubs to the Work Experience Coordinator to verify hours worked. 


Student cannot be self-employed or employed by  a relative for this class. (no “cash” jobs allowed, need an actual paystub) 


Student will meet with the work experience coordinator once a week.  This could be  right before or right after school.








Place of Employment ___________________________________________________________________


Address _________________________________________ City ___________________ Zip __________


Work Responsibilities ______________________________________________ Start Date __________


Direct Supervisor _______________________________________________ Phone ________________


Intended periods to be released for work experience (circle)   8th	7th (note on file if 7th)		none


** ** If released for 7th and/or 8th hour you must not be on school grounds, Lions Park or any other school in the Urbandale School District








Student _______________________________________________________________ Date ____________


Parent   _______________________________________________________________ Date ____________


Employer/Supervisor_____________________________________________________ Date ____________


Work Experience Coordinator ______________________________________________ Date ____________





No student enrolled in the Urbandale Community School District Work Experience Program shall be excluded from participation in, be denied the benefits of, or be subjected to discrimination basis of race, color, creed, sex, religion, marital status, ethnic background, national origin, disability, sexual orientation, gender identity, or socio-economic background. The policy of the District shall be to provide educational programs and opportunities for students as needed on the basis of individual interests, values, abilities and potential.














