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	Instructor Information

	Name
	Ann Longfellow
	E-mail address
	longfellowa@urbandale.k12.ia.us

	Phone number
	(515) 457-6857
	Fax number
	457-5018

	Office location
	Urbandale High School
	Office hours
	7:30 a.m. – 3:30 p.m.

	Course Information

	Course title
	Fundamentals of Oral Communication

	Course number
	SP 101
	Credits
	3

	Section number
	
	CRN number
	

	Days & Time
	
	Location
	[bookmark: _GoBack]UHS Room 209

	Course description
	http://www.dmacc.edu/courses/crsrod.asp?theletter


	Prerequisites
	Speech Communication

	Course competencies
	http://www.dmacc.edu/competencies/

	Important Dates

	End 1st Quarter
	

	Final
	

	

	Required textbooks
	The Art of Public Speaking by Stephen A. Lucas

	Suggested Material
	Portable flash or hard drive 

	Course Policies

	Attendance
	See Urbandale High School attendance policies

	Grading criteria
	Semester grades will reflect the entire body of work completed during the semester. Quarter grades will reflect work completed up to this point. The semester grade will be worth 10% of the total grade. 

The following categories will be used to compute grades:

Presentations (prepared and improvisational speeches)    60%
Products (outlines/quizzes/assigned written work)             30%
Speech Evaluations                                                            10%

Late work will be docked by 10% minimum. All speeches and other work are expected from all students. 

Students will be expected to give their speeches to the entire class. Each class member is responsible for making sure her/his behavior during someone else’s speech allows the speaker to give the best speech possible. Unacceptable behavior during another student’s speech could be determined as undermining the learning environment and the student could be dropped from the class.


	Classroom conduct
	· Students are expected to show respect to everyone in the classroom.
· Students are expected to bring all materials with them to class. It is not the instructor’s responsibility to provide school supplies for you. 
· Students are expected to actively participate in all activities.
· Electronic devices, including cell phones and electronic games, are not allowed in class. Devices being used in class will be confiscated. 
· Taking pictures of or recording ANYONE during speeches without expressed permission is absolutely unacceptable. Violation of this policy will result in serious disciplinary action. 
· Unexcused absences during speaking days will result in a docked grade.


	Academic dishonesty
	“See high school academic integrity policy for information on plagiarism, cheating, information about appeals procedures or reference publication that addresses this information in detail.”

	DMACC Information Web Sites

	DMACC home page
	http://www.dmacc.edu/

	Instructor home pages
	http://www.urbandaleschools.com/schools/teachers.asp?school=10132&ID=longfellowa


	Admissions & registration
	http://www.dmacc.edu/potienti.asp 

	Add/drop dates
	http://www.dmacc.edu/academiccal.asp 

	Support Services

	Accommodations for students with disabilities
	Student 504 or IEP plans will be followed

	Library
	http://www.library.dmacc.cc.ia.us/

	Disclaimer

	“This syllabus is representative of materials that will be covered in this class; it is not a contract between the student and the institution.  It is subject to change without notice.  Any potential exceptions to stated policies and requirements will be addressed on an individual basis, and only for reasons that meet specific requirements.  If you have any problems related to this class, please feel free to discuss them with me.”




















	Course Schedule

	Week or Date
	Assignments Due
	In Class

	August 22
	Awards Presentation Speech
	“What I did this summer”
Award Presentation
7 Elements of Speaking

	August 29
	Quiz over Elements/Ethics/Percep. (Aug 31/Sept 1)
DMACC Registration
	Ethics
Perceptions
Listening
Introductions/Conclusions

	September 5
	Quiz over Listening/Intros/Organiz.
(Sept 7/8)
	Organizing a Speech
Assign Info. Speech
Test Review

	September 12
	Test #1 (9/12) – Intro to Comm./Listening/Organization 

	Library – Research Tue/Block
PowerPoint Basics

	September 19
	Info Speech - Rough Draft Outline Due (9/19)

	Using Notecards
Library – PowerPoint
Tues/Block  
Verbal/Nonverbal in Speech

	September 26
	Information Speeches / Final Outline (9/26-30)
	Speech Evaluations

	October 3
	Storyboards due 10/7
	PSA Storyboards
Practice PSA/Start Taping

	October 10
	Taping/Editing PSA
PSA Due 10/14
	Speech Evaluations


	October 17
	PSA Due 10/14 – Finish viewing
	Nonverbal Communication
Body Language Video
Assn: Comm. Speech

	October 24
	Quiz over Body Language/Relationships (10/25)
	Relationship
Library - Block/Fri

	October 31
	Conflict Management Role play
	Gender Communication
Conflict Management
Review Test #2

	November 7
	Test #2 (Nov 7)
Start Communication Speeches
	Speech Evaluations

	November 14
	Communication Speeches
	Speech Evaluations
Leadership Notes

	November 21
	Thanksgiving Break
	Leadership / Power
Band of Brothers Video

	November 28
	Persuasive Topic Due (11/30-12/1)
	Monroe’s Motivating Sequence
Emotion in speaking
Using Visuals to Persuade
Library (11/30 – 12/2)

	December 5
	Persuasive Speech Due (12/7-8)
	Library (12/5)
Final Review Packet Handout
Speech Evaluations

	December 12
	Persuasive Speeches 
	Speech Evaluations
Start Final Review

	December 19
	Written Final
	Final Review 
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